NIH Public Access Policy: Procedures and Practices for Articles Submitted
by a Publisher on Behalf of its Authors

These procedures and practices apply to articles submitted by a journal publisher on behalf
of its authors in accord with the NIH Public Access Policy. For information about
establishing agreements to deposit complete journals in PubMed Central (PMC), see the
Information for Publishers on the PMC web site at
http://www.pubmedcentral.gov/about/pubinfo.html.

Unless qualified, the term “article” can refer to either the author’s manuscript version of an
article or the final published version of the article, depending on which version a publisher
supplies to NIH. The final published version of the article is preferred by NIH.

1. When submitting an article, the publisher will provide the name and valid email
address of the corresponding NIH grantee.
2. At the time of submission, the publisher may specify when (how long after final
publication) the article may be made publicly available in PMC. However, the grantee
will have the option to change this date later in the process. The publisher-specified
delay will not apply to articles authored by employees of the U.S. Government, which
are not subject to copyright restrictions under U.S. law.
3. If, at the time of submission, the publisher indicates that it is providing a PDF of the
final, published article (as it appears on the journal’s own web site) for use in PMC,
that PDF will be distributed to users unchanged. All other presentations of an article in
PMC, including an HTML version available to the public, will follow a common PMC
style that includes a generic NIH Public Access page banner.
4. NIH will create from the submitted documents a fully-tagged XML version of the
article in the NLM XML DTD. Figures and other graphics files may be converted to
common formats such as TIFF or JPEG. The full-text XML together with the graphics
files will be stored for archival purposes and used to generate an online, HTML
presentation of the article in PMC. Except in cases where the publisher deposits a PDF
of the final, published article, the XML and images will also be used to create a
printable PDF version of the article, formatted in a common PMC style.
5. The XML version created by NIH for archival purposes and for producing an online
HTML view of an article will also be used to index the complete contents of the article.
These indexes will be used to support online full-text searching of articles as well as to
provide links between an article and related online resources such as other articles,
online text books, genetic sequence data, medical reference information, etc. These
links may be made within PMC, to other NIH systems or to systems outside NIH.
6. After receipt of an article from the publisher and conversion by NLM to the appropriate
formats described above, NLM will contact the grantee, who will be required to do the
following:
= Review and approve the tagged version of the article. If the grantee discovers errors
introduced during the conversion process, these will be corrected and the grantee
will be contacted again to complete the approval process.

= Link the article to the appropriate NIH grant(s).

= Authorize and set the time of public release of the article in PMC.
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The publisher may not authorize the release of an article on behalf of its author.

7. In creating the XML, HTML and PDF versions of an article, NIH will not intentionally
alter the substance (text, figures and tables) of the submitted article. Any errors
introduced during the conversion process will be corrected as soon as possible after
they are found.

8. In cases where the article submitted is the author’s manuscript prior to final copy
editing, NIH will accept, from either the publisher or the NIH-funded investigator, any
corrections made during the copy editing stage, and include these in all versions of the
article used in PMC.

9. An article will be displayed in PMC with appropriate citation information identifying
the journal of publication, as well as with any copyright statement included in the
source documents that are submitted by the publisher.

10. NIH may use contractors wherever it chooses to manage the flow of submitted
documents through the system, convert documents to standard NLM/PMC formats and
perform quality assurance.

11. As with all material deposited in PMC, NIH does not claim copyright over any articles
submitted in accord with the Public Access policy. The publisher or other copyright
holder grants NIH a non-exclusive license to make an article publicly available through
PMC, subject to the fair use guidelines of applicable copyright law. Copyright
restrictions do not apply to articles authored by employees of the U.S. Government.
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